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Annexure-1 
 

PROFORMA FOR EQUIPMENT AND QUALITY CONTROL EMPLOYED BY 
MANUFACTURER 

1.1 NAME OF THE FIRM:  

1.1.1 Back ground in Brief  

1.1.2. Location: 

1.2 Postal Address: 

1.3 Telephone No. (with STD Code 

 1.4 Telegraphic address & Telex/Fax 

 1.5 email ID: 

1.6 Description of Factory/Works: 

1.7. No. Of personnel employed (category-wise) 

 i) Managerial*: 

ii) Supervisory *: 

 iii) Skilled Artisans*: 

iv) Unskilled: 20 *  

*The qualification may also be indicated  

2.0 GENERAL INFORMATION — TECHNICAL 

 2.1 Description of activities in the Factory/Works: 

2.2 Detailed description of machinery & Plant in each department: 

3.0 DESIGN CAPABILITY 

3.1 Availability of Qualified Personnel:  

3.2 Expertise and Facilities 

4.0 MANUFACTURING PROCESS 

 4.1 Level of in-house facilities:  

4.2 Important items of work by Outside Vendors:  

4.3 Brief details of manufacturing process:  

*Relevant to the Items same/similar items of subject item 

5. QUALITY ASSURANCE PLAN in the Organisation: 

5.1 In house facilities for inspection and QC  

6.0 AFTER SALES SERVICE 

 6.1 Facilities available at works and branch offices:  

7  Research & Development facilities if any: 

 

 

       Authorised signatory of the bidder
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          Annexure-2 

PAST SUPPLIES: We have made the following past supplies of same / similar machines as per eligibility criteria specified for this 
tender:  

Sl. 
No. 

Description of 
the machine 

Name of the 
Purchaser 
with address, 
Phone/ fax/ email 
ID 

Purchase Order 
number and date 
(along with a copy of 
the PO)@ 

Quantity 
Supplied  

 

Date 
of 
Supply 

 

Date of 
Installation and 
or 
commissioning 

 

Leading 
Parameter(s) of 
the Machine to 
establish 
Similarity@ 

        

 

 

 

        

 

 

 

 

@ (along with copies of relevant documents to establish linkages of documents /entities to establish eligibility of the bidder as per 
eligibility criteria specified for this tender) 

 
 
 
 
             Authorised signatory of the bidder
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Annexure-3 
 

CERTIFICATE OF PERFORMANCE 
 

(Letter Head of issuing authority) 
 

Important Note: i) The certificate shall not be older than one year from the original date of closing 
of tender. The performance certificate issued after original date   of closing of tender (in cases 
where tender closing date has been extended) are also acceptable however the machine must have 
completed one year of satisfactory working after date of commissioning as on original date of 
closing of tender. 
ii) Performance certificate shall contain following information. 

 
TO WHOMSOEVER IT MAY CONCERN 

 
S.N Head Details 

1 Name of the Supplier  

2 Name of End User  

3 Name of the machine/description of machine  

4 Purchase/Supply Order Number  

5 Date of Purchase/Supply Order  

6 Date of Supply of machine(s)  

7 Quantity supplied  

8 Manufacturer’s Serial Number(s) of machine(s) or Plant/ 
system etc. number (or some mode to identify the 
machine)(Optional) 

 

9 Date of Commissioning (Give individual date for each 
machine) 

 

10 Performance of the machine Satisfactory/unsatisfactory 

11 Any other information which user intends to append, for 
example 
a) aspects bringing out similar nature of machine, 
b) major/leading parameters of the machine. 

 

 
 
 
Signature of the issuing authority 

Name & Designation  

Contact Number 
Email id  
(Seal of the Organization) 
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